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Town of

Portugal Cove-St. Philip’s

Position Description

Municipal General Worker - Seasonal
July 2015
Position Title:
Municipal General Worker - Seasonal
Salary Classification:
Municipal General Worker
Department:
Public Works


Status:
Unionized Temporary
Classification Function:

The primary function of this classification is to perform general labour work related to the operation of the Town. 

Primary Responsibilities:

· Perform daily inspections of all Town facilities
· Maintain all indoor and outdoor recreational facilities and buildings as directed
· Maintain a clean, organized and safe working environment

General Overview of Responsibilities:
The Municipal General Worker is responsible for all duties and responsibilities as they relate to maintaining the Town’s facilities, including outdoor and indoor recreational and Town buildings.  He/she will be responsible for the safe operation of equipment such as lawn mowers, aerators, resurfacers, and light duty power tools in the maintenance and repairs of all Town facilities. He/she is able to work safely and effectively around equipment and is able to detect safety hazards around the immediate work area, particularly where fellow workers are involved.  He/she will support efforts to improve operations, decrease turnaround times and streamline work processes. Due to the nature of the work and its dependency on weather conditions, there may be an occasional need for after-hours shift work.
Qualifications:

The Municipal General Worker will have a minimum of Grade 10 education. Experience as a general labourer in a facilities and/or maintenance role is preferred.
He/she must also possess a valid Class 5 driver’s license in NL and must be eligible for coverage under the Town’s insurance policy (and maintaining continuity).


Knowledge, Skills, & Abilities:
· Extensive knowledge of all Town facilities, equipment, instruments, materials and supplies.
· Skilled in the safe operation of light duty tools and equipment.

· Ability to clearly communicate information both verbally and in writing.

· Ability to establish and maintain a professional effective working relationship with other departments and to interact with all levels of employees, Town officials and the public.

· Ability to exercise sound judgment and discretion in decision making.

· Ability to operate basic office equipment.

· Ability to read, update and maintain various records and files.

· Ability to understand and follow complex written and oral instructions.

· Ability to work well in a team environment and able to support a work environment based on cooperation and respect.

Physical Requirements:

· While performing the essential functions of this position, there is frequent need to standing and walking for an extended period of time in operation of light duty equipment, sit, talk, hear, distinguish between shades of color, use hands to finger, handle, or feel, and lift and/or move 20 pounds.

· While performing the essential functions of this position in the field, there is potential for exposure to disagreeable environmental factors, such as outside weather conditions, dampness/humidity, vehicular traffic, toxic/caustic substances, fumes, odors, and unrestrained animals.

· Tasks involve the intermittent performance of physically demanding work, typically involving some combination of reaching, bending, stooping, kneeling, crouching, climbing, and that may involve the lifting, carrying, pushing, and/or pulling of heavy objects (50-100 pounds).

Duties:

The Municipal General Worker will be required to:


· Conduct daily inspections on all Town facilities, as directed;
· Courteously deals with the public in the course of carrying out his/her responsibilities and reports any issues or concerns from the general public to the Director of Public Works or other appropriate Town personnel.
· Liaise with vendors to articulate Town requirements and obtain required equipment and supplies;

· Ensures all municipal, provincial and national health and safety regulations, policies and procedures are adhered to as they relate to the individual’s area of work and responsibility, and that all prescribed safety equipment is used in carrying out one’s responsibilities as a Town employee;
· Must use good judgment and reasonable foresight in the operation and care of any equipment related to the duties of the position;
· Performs other reasonable duties and responsibilities assigned by the Director of Public Works related to this position.

Key Contacts/Relationships:

External: 

· Equipment and Service Providers

· Contractors

· Municipal counterparts 

· Provincial department contacts

Internal:

· All departments and staff up to and including Town Manager/Engineer.

· Committees of Council

· Councilors

Reporting Structure:

This position reports directly to the Facilities Lead, Public Works.

Salary and Benefits:

The rate of pay is outlined in the current collective agreement.
Accepted by:

Behalf of Management:

Date:


Employee:

Date:
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