
 

 

 

 

 

 

 

 INVITATION TO TENDER  

PCSP-REC 2021-05 

Inclusion Playground Structure, Surface and Install 

 

 

 

 

 

CLOSING DATE: April 7th, 2021, 2:00 P.M. NST 

OPENING DATE: April 7th ,2021, 2:00 P.M. NST 
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SUMMARY OF KEY INFORMATION 

RFP TITLE Inclusion Playground Structure, Surface and Install 

CONTACT PERSON FOR 

TENDER 

Claudine Murray, Town Clerk 

Town of Portugal Cove- St. Philip’s 

Email: procurement@pcsp.ca 

Phone: 709-895-8000 ext 223 

ENQUIRIES Please direct all enquiries by email to the Contact Person. Enquiries 

received by any other means may not be answered. 

Proponents are encouraged to submit enquiries at an early date to 

permit consideration by the Town.  

Enquiries should be submitted no later than 2:00pm on the day that 

is five (5) business days before the Submission Time.  

The Town may, in its sole and absolute discretion, decide to not 

respond to any enquiry. 

SUBMISSION TIME  Submission time is 2:00pm, April 7th, 2021, or as indicated in the call 

for bids, or amended by addendum. 

SUBMISSION LOCATION Via email to:  

procurement@pcsp.ca  

Zoom Public Opening 

Disclosure under AIPPA, 2015, please 

note your sign in name will be 

displayed to all attendees. 

A virtual public opening on April 7th, 2021   

TIME: 2:00pm  

https://us02web.zoom.us/j/84823424822  

Meeting ID: 848 2342 4822  

855 703 8985 Canada Toll-free  

 

Please wait in the virtual waiting room until deadline 

 

https://us02web.zoom.us/j/84823424822
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 TOWN OF PORTUGAL COVE-ST. PHILIP’S TENDER/BID DOCUMENTS 

1.0 STANDARD TERMS & CONDITIONS 

1. The goods and/or services described in these Tender/Bid Documents and any subsequent 

contract are subject to the following terms and conditions and the bidder agrees to be bound by 

and comply with all such terms and conditions. 

 

2. These standard terms and conditions are meant to supplement but not supersede the terms and 

conditions of any Tender/Bid Documents, contract or agreement.  In the event of conflict or 

inconsistency, the terms and conditions of the Tender/Bid Documents, contract or agreement will 

govern. 

 

3. These instructions, the specifications, terms and conditions of the Tender/Bid Documents are 

intended to bind the successful bidder and the Town of Portugal Cove-St. Philip’s (the “Town”).  

All such terms and conditions are deemed material and cannot be varied, altered or changed by 

implication, waiver or any means, other than the express written agreement signed by both 

parties.  With submission of a bid, the contract shall be solely enforced and executed as per the 

terms and conditions, clauses and specifications in the bid documents.  Any counter offers or 

changes of terms proposed by the bidder are hereby rejected, unless specifically agreed to in 

writing by the Town. 

 

2.0 GENERAL INSTRUCTIONS TO BIDDERS 

1. The Town of Portugal Cove-St. Philip’s reserves the right to cancel this solicitation at any time.  

The lowest, or highest ranking, or any bid may not necessarily be accepted. 

 

2. The evaluation is based on the ability to meet terms, conditions and specifications. 

 

3. Tenders are to be submitted electronically with the subject line: 

Tender PCSP-REC 2021-05– Inclusion Playground Structure and Install  

4. Procurement is subject to trade agreements, if applicable 

 

5. The following applies in relation to the disclosure of information: 

• The financial value of a contract resulting from this procurement process will be publicly 
released as part of the award notification process. 

• This procurement process is subject to the Access to Information and Protection of Privacy 
Act, 2015. 
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• The bidder agrees that any specific information in its bid that may qualify for an exemption 
from disclosure under subsection 39(1) of the Access to Information and Protection of 
Privacy Act, 2015 has been identified. If no specific information has been identified it is 
assumed that, in the opinion of the bidder, there is no specific information that qualifies for 
an exemption under subsection 39(1) of the Access to Information and Protection of Privacy 
Act, 2015. 

 

6. In order to be accepted, submissions shall be submitted on the Tender/Bid Documents provided 

by the Town. Specification sheets form part of the Tender/Bid Documents and shall not be 

removed. 

  

7. Submissions are to be made electronically, with all documents attached to the email below:  

procurement@pcsp.ca  
 

8. Tender will close at 2:00pm NST (Newfoundland Standard Time).  Tenders received after that time 

will be rejected.  Delivery date will be no later than 30 days after awarding to the successful 

bidder. 

 

9. The official time for closings shall be Newfoundland Standard Time as recorded by Town staff 

receiving the document via electronic delivery.  It is the bidder’s responsibility to ensure that its 

submission meets the Town’s official time deadlines as specified in the tender.   

 

10. Public tender opening will take place via Zoom, or such later date as determined by the Town and 

indicated to Bidders by way of addendum. 

 

11. Proposals must be in English, written in suitably readable font (Arial or Calibri font, or similar, are 
recommended), size 10, 11, or 12, and black in colour, on a white background. 

 

Questions regarding this tender must be directed to the procurement@pcsp.ca at least 72 hours prior to 

the Tender Closing Time with subject line of “QUESTION TENDER PCSP-REC-2021-05, Inclusion 

Playground Structure and Install.” 

12.  Inquiries will be reviewed and where additional information is required, the Town will issue an 

addendum which will become part of the tender documents.   

 

13. The Town of Portugal Cove-St. Philip’s will not reimburse any Bidder for any expenses incurred in 

the preparation and submission of its tender. 

 

14. The Bidder shall fill in all applicable spaces in the Tender/Bid Documents and shall have the tender 

forms executed by properly designated signing officers of its company or firm. 

mailto:procurement@pcsp.ca
mailto:procurement@pcsp.ca
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15. All bids must be typed or legibly drafted and submitted on the Tender/Bid Documents only.  

Specification sheets form part of the Tender/Bid Documents and shall not be removed. 

 

16. All costs are to be quoted including shipping to a Town-owned facility or as outlined in the Special 

Instructions or Specification.  All shipping and delivery costs shall be at the expense of the bidder. 

 

17. Unless otherwise requested by the Town or noted in the Tender/Bid Documents, all prices are to 

be listed in Canadian dollars. 

 

18. The applicable Harmonized Sales Tax (HST) will be added to the prices quoted in the Tender 

Summary Purchase Sheet and is to be calculated and shown on the Tender Form as a separate 

item. 

 

19. It is the responsibility of the Bidder to ensure quotations include all expenses, permits and other 

charges required to supply the goods and services unless otherwise specified in the tender.  The 

successful Bidder shall comply with all Federal, Provincial and Municipal legislation. 

 

20. Tenders which are incomplete or which have been altered in any way, including the making of 

additions, conditions, deletions or any other qualifications, may be rejected by the Town. 

 

21. Any bid is an irrevocable offer and shall be valid and may not be withdrawn for a period of ninety 

(90) days following the Tender Closing Time. 

 

22. The Town does not bind itself to accept the lowest or any tender.  The Town reserves the right to 

accept or reject any or all bids or to accept any bid or portion thereof at its sole discretion.   

 

23. The Town may seek clarification from and verify any or all information provided by a Bidder in its 

tender. 

 

24. The Town will acknowledge acceptance of the successful tender bid in the form of a Tender Letter 

of Acceptance.  The Tender Letter of Acceptance together with the Tender/Bid Documents shall 

constitute a contract binding on both parties. 

 

25. Properly documented amendments to tender submissions by Bidders will be permitted up to the 

Tender Closing Time.  Amendments must be submitted either in person or via courier.  It is the 

responsibility of the Bidder to confirm receipt of the amendment. 
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26. Bids may be withdrawn without penalty if request is received prior to the Tender Closing Time.  

Requests for withdrawal can be made either by telephone or email to the Director of Public 

Works.  It is the responsibility of the Bidder to confirm receipt of the withdrawal request. 

 

27. The Town reserves the right to cancel the call for tenders at any stage of the tendering process, 

including prior to the Tender Closing Date or after the Tender Opening.  The Town shall not be 

responsible, in any manner, for expenses incurred by the bidder for preparing a submission. 

 

3.0 GENERAL CONDITIONS 

 

1. Any deviations from specifications must be noted in the Specify column on the Specifications 

form.  The acceptance of any substitution with respect to specifications shall be at the sole 

discretion of the Town and the Town’s decision with respect to this acceptance shall be final. 

 

2. The Town reserves the right to inspect any material, service or goods which are ordered as a result 

of this tender and shall be the sole judge as to the acceptability of the goods and/or service to 

meet the needs of the Town and fulfill the requirements as specified.  

 

3. The successful Bidder shall not assign or subcontract the contract or any part thereof without the 

prior written consent of the Town.  Approval may be withheld by the Town at its sole discretion 

or may be given subject to such terms and conditions at the Town may impose. 

 

4. Where there is question of general interpretation of these specifications, terms and conditions, 

the decision of the Town shall be final and binding. 

 

5. Bidders are to ensure they understand the expected use for the requested product or service and 

submit their bid accordingly.  Bidders will be deemed to have familiarized themselves with the 

existing conditions which may affect performance of required goods and/or services.  No plea of 

ignorance of such conditions as a result of failure to make all necessary examinations will be 

accepted as a basis for any claims for extra compensation or an extension of time.  

 

6. Units supplied will conform to all safety regulatory agencies applicable to Canada and the province 

of Newfoundland and Labrador. 

 

7. The warranty period given by the Bidder will be taken into consideration before awarding the 

tender.  The Bidder shall attach a copy of each equipment warranty to its tender.  Failure to attach 

the warranty may invalidate the tender. 
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8. Time is of the essence and the successful bidder shall deliver the goods and/or services 

contemplated by the tender in strict accordance with the delivery date, quantity and the 

requirements as specified in the Tender/Bid Documents.   

 

9. Where a delivery date is stated, delivery by such date is regarded as the essence of the Contract.  

Failure on the part of the successful Bidder to complete by the stated delivery date will entitle the 

Town to any one or combination of the following remedies: 

a. Cancel the order without incurring or being liable for any costs, fees, charges or sub 

charges of any kind whatsoever; 

b. Reassign the contract and charge the original successful bidder with all incremental costs 

involved; or 

c. Other remedy as specified in the tender. 

 

10. The Town assumes no responsibility for any oral instructions or suggestions.  Any correspondence 

related to this tender must be directed to the Director of Recreation and Community Services or 

the Director of Public Works.  Statements made by other persons, Town staff or not, will have no 

consequence. 

 

11. The Town makes no guarantee of the value or volume of goods or work to be assigned to the 

successful bidder.  The tender is not an exclusive contract for the provision of the goods and/or 

services listed.  The Town may contract with others for the same or similar goods and/or services 

to those described or may obtain the same or similar internally. 

 

12. The Contract is to be construed and governed by the laws of the province of Newfoundland and 

Labrador. 

 

13. Failure by the successful bidder to provide the equipment and/or service in accordance with the 

Tender Specifications and the Contract and/or failure of its operators to perform the required 

work pursuant to the Tender Specifications, the Town shall have the right to terminate the 

Contract immediately and unilaterally. 

 

14. Any equipment supplied to the Town pursuant to the Tender Specifications or the Contract shall 

be in compliance with all applicable Federal, Provincial and Municipal legislation. 

 

15. Any mention of manufactures name or model number are provided for purpose of establishing a 

standard of quality and function.  

 

16. The successful bidder warrants that the shipping and handling of designated products and/or 

hazardous materials will be made in accordance with the applicable Federal, Provincial and 

Municipal legislation at the time of shipment. 



 
 

Page 8 of 15 
 

 

17. Successful bidders are responsible for adherence to all Canada Customs rules and regulations.  

Any and all errors and/or omissions which become apparent which result in penalties to the Town 

will result in the deduction for the value of those penalties from the successful bidder’s invoice(s) 

so as to recover the Town’s losses. 

 

18. Delivered good and services are to be in accordance with the quantity and the requirements as 

specified in the tender and any attached specifications and are subject to inspection and approval, 

following delivery for a period of not less than sixty (30) days, notwithstanding prior payment.  In 

the event of any discrepancy of the order or if the goods are rejected by the Town, in its sole 

discretion, the Town is entitled to return such goods at the successful bidder’s expense and the 

successful bidder shall credit the Town accordingly within fifteen (15) days of return of the goods. 

 

19. The successful bidder represents, warrants and covenants that the delivered goods do not infringe 

any patent, copyright, trademark or other intellectual or industrial property right. 

 

20. The successful bidder represents, warrants and covenants that the goods are new, unused, free 

of defects or deficiencies in design, materials or workmanship, conforming to all manufacturer 

and Town specifications and are fit for their ordinary purposes, unless the Town has made a 

particular purpose known to the successful bidder, in which event the goods are fit for that 

particular purpose as well. 

 

21. The successful bidder warrants that all electrical and electronic components and equipment 

supplied under this Order shall be approved in accordance with the Canadian Electrical Code and 

must be certified so the intended use of the equipment in Canada is certified by an organization 

accredited to the Standards Council of Canada Act. 

 

22. In the event of any breach of warranty at law or pursuant to the tender by the successful bidder, 

at any time during the one-year warranty period or manufacturer’s warranty, whichever is longer, 

the successful bidder shall, at the Town’s option, repair or replace the goods with an equivalent 

or better product at no additional cost to the Town within fifteen (15) days of the Town’s 

notification to do so. 

 

23. Delivery will be no later than 30 days after awarding to the successful bidder.  Upon delivery of 

the product, the supplier shall obtain a signature/proof of delivery, of which a copy shall 

accompany the invoice. 

 

24. The bidder must be a manufacturer, a factory branch or an agent engaged in the business of 

selling, dealing in and servicing the equipment bid upon and must maintain a reasonable stock of 

parts, services to be provided upon request. 
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25. Bid must be accompanied with full descriptive literature and specifications on unit(s) quoted. 

 

26. A copy of equipment warranty shall be attached to each Bid Form by the bidder. 

 

27. Site Specific Safety Plan:  

 

a. Successful bidder will be responsible for completing a Site-Specific Safety Plan (SSSP). 

You will need to identify work tasks required to complete the full scope of work and 

safety requirements mandated by OHS Act and OHS Regulations.  

b. Successful Bidder must submit SSSP and be accepted by the Town and any associated 

contractors before work is permitted to commence.  

c. Completion of the SSSP, shall not be deemed as compliance with the Occupational 

Health and Safety Regulations and the Occupational Health and Safety Act. This 

document serves as a single source document that the Principal Contractor can review 

to fulfill their obligations under the OHS Act Section 10 – Duty of a Principal Contractor. 

d. The SSSP must be reviewed by the consultant weekly. If any new hazards are identified, 

they must be addressed and the SSSP must be revised. Any changes to the SSSP or any 

new hazards identified must be communicated to the Principal Contractor, the Town and 

the all employees working on site. 

 

28. Prior to work commencing, the successful bidder will have their Insurance Company complete a 

certificate of Insurance and the details of the Comprehensive General Liability Policy:  

 

a. Insurance Company name and policy number  

b. Operations covered, particularly specific to the subject contract  

c. Specified minimum limit for all claims for bodily injury of property damage arising from 

on accident  

d. Policy include Bidders Protective, Contractual Liability, completed operations and non-

owned automobile liability  

e. The Town added as an additional named insured and Cross Liability Claus 

f. Policy cannot be lapsed, cancelled or in any way endorsed without 30 day written notice 

to the Town.  

 

29. The bidder must be in good standing with Workplace, Health, Safety Compensation 

Newfoundland and Labrador 

a. Successful bidder must supply a letter of Good Standing from Workplace NL within 

3(three) days of request. 
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30. The bidder will provide the Town with names of those assigned to the project, and will ensure 

they are all complying with any required licensing, trainings, security clearance, etc.  

a. Such has Playground Certification  

4.0 Additional Notes:  

Due to COVID – 19 the Town has changed some of the operating practices to ensure safety of staff and 

public. During this time electronic submissions only will be accepted for this process, as well as a digital 

opening. Upon awarding of the contract, the proponent will have to ensure that the public health 

guidelines on COVID-19 are meet for work completion. 

We know this is a challenging time and we thank you for your co-operation and understanding.  

 

Provincial Supplier Allowance 

In the evaluation of submissions, the Town must apply a ten per cent (10%) reduction to the bid price of 

a provincial supplier prior to the evaluation based on the thresholds for the Canadian Free Trade 

Agreement (CFTA). The 10% reduction only needs to be applied when the evaluation includes suppliers 

that are not provincial suppliers. 

The submission with the lowest price, following the application of the provincial supplier reduction 

allowance if required, and that meets all the requirements will ultimately be determined to be the 

preferred supplier and be awarded a contract if an award is made.  

 

ATIPPA 

The financial value of a contract resulting from this procurement process will be publicly released as part 

of the award notification process. This procurement process is subject to the Access to Information and 

Protection of Privacy Act, 2015. The bidder agrees that any specific information in its bid that may 

qualify for an exemption from disclosure under subsection 39(1) of the Access to Information and 

Protection of Privacy Act, 2015 has been identified. If no specific information has been identified it is 

assumed that, in the opinion of the bidder, there is no specific information that qualifies for an 

exemption under subsection 39(1) of the Access to Information and Protection of Privacy Act, 2015. 
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5.0 SPECIFICATIONS OR EQUIVLENT  

Bidders are to indicate whether the specification can be met by checking “Yes” or “No”.  “Yes” indicates 

the specification is met as identified.  “No” indicates the specification cannot be met as identified.  If the 

Bidder is proposing a deviation from the specification, the deviation must be detailed in the Specify 

column adjacent to each specification.  Where the Town requires detailed information on a specification, 

a request for additional information will be noted under the Specify column and bidders are required to 

complete.  Any equipment supplied against this tender is subject to inspection upon receipt and may be 

rejected and returned at the supplier’s expense if specifications are not met.   

SPECIFICATION YES NO SPECIFY 

1. Location    

a. Voisey’s Brook Park - Playground 
Add on to existing structure and rubberized 
surface (see map attached)* 

b. Bidders can submit up to two layouts for the 
equipment, on 11 x 17 paper (digital copy) 

   

*no damages are to be caused to existing 
playground structure or surface.  
**damages that occur are at cost of 
successful bidder  

   

2. Dimensions    

a. One (1) Rock’n’Ship Commercial Play 
Structure with ramp or similar (as per 
attached drawings) 

   

b. 28-8’’ x 29-3 ½’’    

c. Design is fully inclusive with combination of 
rubber surface and ramps  

   

d. Design is fully ADA and CSA compliant     

e. Must be installed using a steel stringer 
system  

   

f. Rubber surface must include:  

• Geotech fabric  

• 6’’ – 8’’ compacted stone, or 
approved alternate  

• Compaction to 95% proctor  

• Buffering base  

• ½” EPDM top surface layer  

• See attached image 
The surface must meet or exceed all CSA standards.  

   

g. Submit all maintenance and operational 
manuals and requirements both hard 
copy and electronic copy when installed  
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SPECIFICATION YES NO SPECIFY 

3. Warranty  
a. Successful bidder warrants all materials, 

equipment and workmanship for a minimum 
of one (1) year from date of completion. The 
completion date will be signed off by Bidder 
and representative of the Town. Warranty 
to commence from that time forward.  

 

   

b. Submit warranty information on both play 
structure and surfacing  

   

4. Warranty Representative 
The successful bidder must have a representative 
available to process and action warranty claims 
within seven (7) days from receipt of claim. Name of 
contact representative must be provided to the 
Town upon awarding tender.   
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SUMMARY PURCHASE SHEET FOR 

Inclusion Playground Structure and Install 

Amount  $ 

HST TAX  $ 

TOTAL PRICE  $ 

 

 
AFTER HAVING READ THE TERMS, CONDITIONS AND SPECIFICATIONS OF THIS TENDER, I/WE (NAME 
 
OF FIRM) ______________________________________ GUARANTEE DELIVERY TO THE TOWN OF  
 
PORTUGAL COVE-ST. PHILIP’S ON ____________________________________, TO BE KNOWN AS THE  
                                                                                      (SPECIFY DATE) 
DELIVERY DATE. 
 

 

 
 

SIGNING OF TENDER BID 

COMPANY NAME  

ADDRESS   

  

TELEPHONE #  

FAX NUMBER  

CONTACT NAME  

CONTACT EMAIL  

 

AUTHORIZED SIGNATURE WITNESS SIGNATURE 

  

PRINTED NAME PRINTED NAME 

  

DATE DATE 
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Appendix A 

  

 

 

 

 

 

 

 

 

 

Appendix B 
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Location:  

 


